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 Introduction  

  

The purpose of this Parent’s Guide is to provide information and support to the 

families of students with disabilities within the Buffalo Public Schools.  Understanding the 

special education process can be complicated and overwhelming – it is our intent to take 

away the mystery, enhance our relationships with the families of the students we serve, 

and strengthen Buffalo Public School’s educational partnership with parents and 

families to improve the outcomes for students.  

Please note that this Parent’s Guide may not contain all of the detailed information 

related to the provision of special education programs and services that may be needed in 

an individual situation.  If additional information is sought, parents and other interested 

parties are encouraged to read the full Regulations of the Commissioner of Education Part 

200 and 201:  

  

  

www.p12.nysed.gov/specialed/lawsregs/part200.htm  
  

  

 

 

 

 

 

 

To find more detailed information regarding CSE Process you can request a copy of, Special 

Education In Plain Language created by the NYS Task Force for Special Education from 

your child’s Student Support Team or contact Parent Services at 816-4747.    

                        Common Special Education Acronyms/Phrases  

As with most professions/disciplines, special education is full of abbreviated language 

which is commonly used, but can be confusing.  In order to help keep the “alphabet soup” 

clear, here are some of the terms that you may encounter the most frequently:  

It is the primary mission of the Special Education Department 

to work collaboratively with students, parents, and educators 

to provide a Free, Appropriate, Public Education (FAPE) in the 

Least Restrictive Environment (LRE) for students with 

disabilities. 

http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
http://www.p12.nysed.gov/specialed/lawsregs/part200.htm
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BIP:  Behavioral Intervention Plan  

CPSE:  Committee on Preschool Special Education  

CSE:  Committee on Special Education  

CSE/SST:  Committee on Special Education/Student Support Team   

CT:  Consultant Teacher  

ESY:  extended school year  

FAPE:  free appropriate public education  

FBA:  Functional Behavioral Assessment  

ICT:  Integrated Co-Teaching  

IDEIA or IDEA:  Individuals with Disabilities Education Improvement Act   

IEP:  Individualized Education Program  

IEP Direct:  District’s web-based IEP management system  

LRE:  Least Restrictive Environment  

NYSSA:  New York State Alternate Assessment  

Part 200:  NYS special education regulations  

Part 201:  NYS special education regulations pursuant to disciplinary procedures for 

students with disabilities  

RR:  Resource Room  

SC:  Special Class  

SIR:  Student Intervention Record (District document that records RtI [Response to 

Intervention] data)  

SST:  Student Support Team  

Sub-CSE:  Sub-Committee on Special Education  

 SWD:  Student with a disability    

Special Education Definitions  

The Regulations of the Commissioner of Education Part 200.1 provides definitions 

pursuant to special education.  The definitions below represent the terms most relevant to 

building administrators:  
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1. Least restrictive environment (LRE) – means that placement of students with 

disabilities in special classes, separate schools or other removal from the general 

educational environment occurs only when the nature or severity of the disability is such 

that even with the use of supplementary aids and services, education cannot be 

satisfactorily achieved.  The placement of an individual student with a disability in the 

least restrictive environment shall:  

• Provide the special education needed by the student  

• Provide for education of the student to the maximum extent appropriate to the 

needs of the student with other students who do not have disabilities  Be as 

close as possible to the student’s home  

  

2. Specially designed instruction (SDI) – means adapting, as appropriate to the needs 

of an eligible student, the content, methodology, or delivery of instruction to address the 

unique needs that result from the student’s disability; and to ensure access of the student 

to the general curriculum, so that he or she can meet the educational standards that apply 

to all students  

  

3. Special Education – means specially designed individualized or group instruction or 

special services or programs, and special transportation, provided at no cost to the parent, 

to meet the unique needs of students with disabilities.    

• This instruction includes but is not limited to that conducted in classrooms, 

homes, hospitals, institutions, and other settings  

• This instruction includes specially designed instruction in physical education, 

including adapted physical education  

• The individual needs of a student eligible for special education is determined 

by a CSE upon consideration of the present levels of performance and 

expected learning outcomes of the student.  Such individual needs-

determination shall provide the basis for written annual goals, direction for the 

provision of  

appropriate educational programs and services and the development of an IEP 

for the student.  The areas to be considered shall include:  

 Academic achievement, functional performance and learning 

characteristics  
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 Social development  

 Physical development  

 Management needs  

  

3. IEP – Individualized Education Plan - An IEP is a written statement for a student 

with a disability that is developed, reviewed and revised by the Committee on Special 

Education (CSE), Subcommittee on Special Education or Committee on Preschool Special 

Education (CPSE).  The IEP is the tool that ensures a student with a disability has access 

to the general education curriculum and is provided the appropriate learning 

opportunities, accommodations, adaptations, specialized services and supports needed for 

the student to progress towards achieving the learning standards and to meet his or her 

unique needs related to the disability.    

  

4. Student with a disability – means a student who has not attained the age of 21 

prior to September 1 and who is entitled to attend public schools and who, because of 

mental, physical, or emotional reasons has been identified as having a disability and who 

requires special services and programs.  The terms used in this definition are defined as:  

  

• Autism – means a developmental disability significantly affecting verbal and 

nonverbal communication and social interaction, generally evident before age 3 that 

adversely affects a student’s educational performance.  Other characteristics often 

associated with autism are engagement in repetitive activities and stereotyped 

movements, resistance to environmental change or change in daily routines, and 

unusual responses to sensory experiences.  The term does not apply if a student’s 

educational performance is adversely affected primarily because the student has an 

emotional disturbance.  A student who manifests the characteristics of autism after 

age 3 could be diagnosed as having autism if the criteria in this paragraph are 

otherwise satisfied  

  

• Deafness – means a hearing impairment that is so severe that the student is 

impaired in processing linguistic information through hearing, with or without 

amplification, that adversely affects a student’s educational performance  

  

• Deaf-blindness – means concomitant hearing and visual impairments, the 

combination of which causes such severe communication and other developmental 
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and educational needs that they cannot be accommodated in special education 

programs solely for students with deafness or students with blindness.  

• Emotional disturbance – means a condition exhibiting one or more of the following 

characteristics over a long period of time and to a marked degree that adversely 

affects a student’s educational performance:  

 An inability to learn that cannot be explained by intellectual, sensory, or 

health factors  

 An inability to build or maintain satisfactory interpersonal relationships 

with peers and teachers  

 Inappropriate types of behavior or feelings under normal circumstances  

 A generally pervasive mood of unhappiness or depression; or  

 A tendency to develop physical symptoms or fears associated with personal 

or school problems  

The term includes schizophrenia.  The term does not apply to students who are 

socially maladjusted, unless it is determined that they have an emotional 

disturbance.  

• Hearing impairment – means an impairment in hearing, whether permanent or 

fluctuating, that adversely affects the child’s educational performance but that is not 

included under the definition of deafness.  

• Intellectual disability – means significantly subaverage general intellectual 

functioning, existing concurrently with deficits in adaptive behavior and manifested 

during the developmental period, that adversely affects a student’s educational 

performance.  

• Learning disability – means a disorder in one or more of the basic psychological 

processes involved in understanding or in using language, spoken or written, which 

manifests itself in an imperfect ability to listen, think, speak, read, write, spell, or to 

do mathematical calculations.  The term includes such conditions as perceptual 

disabilities, brain injury, minimal brain dysfunction, dyslexia and developmental 

aphasia.  The term does not include learning problems that are primarily the result of 

visual, hearing or motor disabilities, of an intellectual disability, of emotional 

disturbance, or of environmental, cultural or economic disadvantage  

  

• Multiple disabilities – means concomitant impairments (such as intellectual 

disability-blindness, intellectual disability-orthopedic impairment, etc.), the 
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combination of which cause such severe educational needs that they cannot be 

accommodated in a special education program solely for one of the impairments. The 

term does not include deaf-blindness  

• Orthopedic impairment – means a severe orthopedic impairment that adversely 

affects a student’s educational performance.  The term includes impairments caused 

by congenital anomaly (ex. clubfoot, absence of some member, etc.), impairments 

caused by disease (ex. poliomyelitis, bone tuberculosis, etc.), and impairments from 

other causes (ex. cerebral palsy, amputation, and fractures or burns which cause 

contractures)  

• Other health-impairment – means having limited strength, vitality or alertness, 

including a heightened alertness to environmental stimuli, that results in limited 

alertness with respect to the educational environment, that is due to chronic or acute 

health problems, including but not limited to a heart condition, tuberculosis, 

rheumatic fever, nephritis, asthma, sickle cell anemia, hemophilia, epilepsy, lead 

poisoning, leukemia, diabetes, attention deficit disorder, attention deficit 

hyperactivity disorder, or tourette syndrome, which adversely affects a student’s 

educational performance.  

  

• Speech or language impairment – means a communication disorder, such as 

stuttering, impaired articulation, language impairment or a voice impairment, that 

adversely affects a student’s educational performance.  

  

• Traumatic brain injury – means an acquired injury to the brain caused by an 

external physical force or by certain medical conditions such as stroke, encephalitis, 

aneurysm, anoxia or brain tumors with resulting impairments in one or more areas, 

including cognition, language, memory, attention, reasoning, abstract thinking, 

judgment, problem solving, sensory, perceptual and motor abilities, psychosocial 

behavior, physical functions, information processing, and speech.  The term does not 

include injuries that are congenital or caused by birth trauma.  

  

• Visual impairment including blindness – means impairment in vision that, even 

with correction, adversely affects a student’s educational performance.  The term 

includes both partial sight and blindness.  
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NYS Continuum of Services for Students with Disabilities  

  

The continuum of special education services for school-age students with disabilities is 

an array of services to meet an individual student's needs that includes:  

   

  

• Related services  

• Consultant Teacher services  

• Consultant Teacher combined with Resource Room services  

• Resource Room services  

• Integrated Co-Teaching   

• Special Class (Class ratios such as 15:1, 12:1:1, 8:1:1, 6:1:1, 12:1 + 3:1, etc.)  

  

Every school district in NYS must offer the full array of the continuum of services, with the 

exception of Integrated Co-Teaching, which is optional – districts are not mandated to 

provide this to all students with disabilities.  The Buffalo Public Schools began implementing 

Integrated Co-Teaching as an option for students with disabilities in September 2010.  

  

  

The table on pages 11-13 reflects information on the continuum of services for students 

with disabilities that parents may find useful.  
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Service  Purpose  Grouping, Class 

Size, Caseload  

Related Services  Developmental, corrective and other 
supportive services.  Commonly include:  
speech-language therapy, counseling, 
occupational therapy, physical therapy, 
assistive technology services, school 
health services, interpreting services, 
school nurse services, and audiology 
services  
  

May provide more than one related 
service, or related services in combination 
with other regular or special education 
programs  
  

Does not include:  a medical device that is 

surgically implanted, optimization of that 

device’s functioning, maintenance, or 

replacement of the device  

May be provided 
individually or in a  
small group with a  
maximum group  
size of 5  

  

Speech-language 

therapy maximum 

caseload is 65  

Consultant  
Teacher  

(direct or indirect)  

Direct:  to aid the student to benefit from 
the general education class instruction  
  

Indirect:  to assist the general education 

teacher in adjusting the learning 

environment and/or modifying his/her 

instructional methods to meet the 

individual needs of the student with a 

disability who attends the general 

education class  

Individual or group 
basis (based on  
similarity of need)  

  
Maximum caseload 
is 20 (variance can 
be requested over  
20)  

Consultant  
Teacher in 

combination with  
Resource Room  

To meet the needs of a student who could 

benefit from the two types of services, but 

who does not need two hours per week of 

Consultant Teacher and three hours per 

week of Resource Room  

Consultant Teacher  
maximum caseload  
is 20  

  

Resource Room 
instruction group  
maximum size of 5   

  

Total caseload:  
Grades 1-6 = 20  
Grades 7-12 = 25  
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Resource Room  To provide specialized supplementary 

small group instruction – this 

supplementary instruction is provided in 

addition to the general education or 

special education classroom instruction 

that the student receives; it is not 

provided in place of the student’s regular 

instruction  

Students must be 
grouped based on  
similarity of need  

  
Instructional group 
maximum of 5  
students  

  

Total caseload:  
Grades 1-6 = 20  
Grades 7-12 = 25   

  

 

Service  Purpose  Grouping, Class Size, 

Caseload  

Integrated Co- 

Teaching  

To provide academic and specially 

designed instruction in the general 

education setting to an integrated group of 

students.  The responsibility for planning, 

delivering and evaluation instruction of all 

students is shared by the general and 

special education teachers  

Students must be 
grouped based on 
similarity of needs  

  

Maximum number of 
students with disabilities 
on the roster for 
integrated coteaching is 
12 (variance processes 
are in place to notify 
NYSED of the placement 
of a 13th student with a 
disability in an 
integrated co-taught 
classroom and to request 
the placement of a 14th 
student with a disability 
in an integrated co-
taught classroom)  

  

The roster of 12 (or 13 or 
14) students with 
disabilities includes any 
student with a 
disability in that class 
regardless whether all 
of the students are 
recommended for 
integrated coteaching  
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There is no regulatory 
maximum number of 
non-disabled students, 
but the number of 
nondisabled students 
must be equal to or 
greater than the number 
of students with 
disabilities  

Service  Purpose  Grouping, Class Size, 

Case Load  

Special Class  To provide primary instruction that is 

specially designed to meet  the similar 

needs of a group of students in a self-

contained setting, separate from their non-

disabled peers  

Students must be 
grouped based on 
similarity of need  

  

Class size ratio must be 
specified on the IEP:  

15:1  specialized 
instruction  

12:1:1 management 
needs interfere with 
instructional process  

8:1:1 intensive 
management needs  

6:1:1 highly intensive 
management needs  

12:1 + 3:1 severe 
multiple disabilities  

  

Age range in special 
class:  

Students less than 16 

years old = age range 

cannot exceed 36 

months, except for 

students in 12:1 + 3:1 

where there is no age 

range limitation (age 

range variances can be 

requested)  
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Response to Intervention (RTI)  

  

Response to Intervention (RTI or RtI) is a multi-tiered process of systematic, research 

validated instruction and interventions for all struggling learners.  RTI is the matching of 

instruction and interventions to student need with continuous progress monitoring.  RTI is 

based on a problem-solving model that uses data to inform academic decision-making and 

is an instructionally relevant process.  While RTI is an important educational strategy to 

close achievement gaps for all students, it is particularly beneficial for student with 

disabilities, students at risk of failure, and English language learners.  

  

As part of the pre-referral process, the RTI team addresses a variety of probing questions, 

including:  

• Does the team have enough data from a sufficient range of sources (progress notes, 

report cards, attendance data, office disciplinary referrals, curriculum based 

measurement, standardized test results, informal assessments, work samples, 

screening data, classroom observation, behavior logs, etc.)  to draw conclusions 

based upon the data?  

• How is the student’s achievement/progress compared to other grade level peers in the 

building (how large or significant is the gap before RTI interventions should be 

considered)?  

• Is it anticipated that additional exposure to the general education curriculum and 

instruction would be sufficient to meet the needs of the struggling student?  

• If intervention is warranted, what will it be, who will design it, who will implement it, 

and how will the student’s progress be monitored (baseline/intervention/response to 

intervention phases)?  

• How often will data collection occur, what rate of success is desired, and how long 

should the intervention be in place before the team decides on its efficacy or failure?  

• At what point following universal/targeted/intensive interventions should a student 

be referred to CSE for evaluation?  

  

All school districts are required to establish a plan and policies for implementing school 

wide approaches and pre-referral interventions (BPS pre-referral interventions are 

documented on the Student Intervention Record) in order to remediate a student’s 

performance prior to referral for special education.    
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RTI is authorized for use in NYS criteria to determine learning disabilities and requires, 

effective July 1, 2012, that all districts have a RTI program in place as part of the process 

to determine if a student in grades K-4 is a student with a learning disability in the area of 

reading.    

RTI is a general education initiative – this means that it applies to all students in the 

school, including students with disabilities and is most commonly depicted as a dual 

sided, 3 tiered model for both academic and behavior supports:   

Please note, as the parent, you always retain the ability to initiate a referral for special 

education or request for re-evaluation.   
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Transition Planning  

  

At least once a year at your child’s IEP meeting, the CSE Team will review transition 

services.  A transition plan is developed as part of your child’s IEP and includes:  

• Goal(s) after graduation  

• Child’s strengths, interests and career goals  

• Activities child can engage in to help them reach their goals in career, self-advocacy 

and independent living  

• Identify any services that would assist in meeting goals  

• Identify plans for after high school – further education, training and/or employment.  

Transition services are based on your child’s needs and interests that include instruction 

(reading, writing, math), related services (such as counseling), community experiences, 

employment and adult living objectives, daily living skills, vocational and/or functional 

career evaluations when appropriate.  

Transition planning should formally being at age 14.  Your child must be invited to their 

IEP meetings. Other participants include parents, teachers, Student Support Team 

members, counselor, community and adult service agency representative when appropriate 

and anyone that you feel knows your child well in order to participate in meeting.    

It is important to keep in mind that you may wish to begin discussing and planning for 

your child’s transition to adulthood before the formal transition planning process 

connected to the IEP begins.  As a parent, your influence on and knowledge regarding your 

child is immense.  Your guidance and support are as critical at this point as they were 

when your child was very young.  

After high school your child will have earned one of the following diplomas:   

• Regents High School Diploma or,  

• Local Diploma or,  

• IEP Diploma (Beginning 2013-14 school year the IEP Diploma is being replaced with 

a Skills and Achievement Commencement for students with severe disabilities who 

are eligible to take the New York State Alternative Assessment NYSSA).  

It is important to have on-going conversations with your child’s high school special 

education teacher or Student Support Team to confirm the type of diploma your child is on 

track to receive.  Diploma information should be discussed at every IEP meeting 

beginning at age 14.    
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After high school your child with a disability may qualify for services and supports 

through following systems:  

  

• Adult Career and Continuing Education Services-Vocational Rehabilitation 

(ACCESSVR formally known as VESID)  508 Main Street  Buffalo, NY 14202  1-888-

652-7062 www.aces.nysed.gov/vr  

  

• Office of People with Developmental Disabilities (OWPDD) 44 Holland Avenue Albany,  

NY 12229-0001 1- 866-946-9733. TTY: 1-866-933-4889  www.opwdd.ny.gov   

Provides services for children and adults with a documented developmental disability.  

Individuals with autism, deaf-blindness, intellectual or neurological disabilities, 

orthopedic or physical impairments, epilepsy and cerebral palsy may qualify.   

  

• Office of Mental Health (OMH) 44 Holland Avenue Albany, NY 12229 1-800-597-8481 

www.omh.state.ny.us/ Provides services to children and adults with a documented 

mental health diagnosis.  Local Office – Western New York Developmental Disabilities 

(DDSO) 517-2000.  

  

• College Disability Services - Provides services for adult college students who have a 

documented disability that requires accommodations in order to have equal access to 

education.  Visit local college or http://ccdanet.org/ .  A helpful resource is the NYS  

10th Edition of Effective College Planning which is available on line through the 

Western NY Collegiate Consortium of Disability Advocates.   

  

• Other Services:  

- Department of Labor (DOL) www.labor.state.ny.us  

- Independent Living Center (ILC) www.vesid.nysed.gov/lsn/ilc - 

Department of Health (DOH) www.health.state.ny.us   

   

http://www.aces.nysed.gov/vr
http://www.aces.nysed.gov/vr
http://www.opwdd.ny.gov/
http://www.opwdd.ny.gov/
http://www.omh.state.ny.us/
http://www.omh.state.ny.us/
http://ccdanet.org/
http://ccdanet.org/
http://www.labor.state.ny.us/
http://www.labor.state.ny.us/
http://www.vesid.nysed.gov/lsn/ilc
http://www.vesid.nysed.gov/lsn/ilc
http://www.health.state.ny.us/
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Frequently Asked Questions (FAQs) Regarding the Committee on Special 

Education (CSE) Process  

  

What is special education?  

Special education means specially designed individualized or group instruction or special 

services or programs to meet the unique needs of students with disabilities.  Special 

education services and programs are provided at no cost to the parent of a student with a 

disability.    

Special education involves the provision of a free, appropriate public education in the least 

restrictive environment (FAPE in the LRE).  FAPE refers to an educational program that is 

individualized to a specific child, designed to meet that child's unique needs, provides 

access to the general curriculum, meet grade-level standards established by NYS.  LRE 

means that a student who has a disability should have the opportunity to be educated with 

non-disabled peers, to the greatest extent appropriate. They should have access to the 

general education curriculum, or any other program that non-disabled peers would be able 

to access. The student is provided with supplementary aids and services necessary to 

achieve IEP goals if placed in a setting with non-disabled peers.  

  

What are the steps in the special education process?  

There are a number of steps, some which occur with frequency during the academic career 

of a student with a disability.  The steps are outlined below:  

1. Initial referral for special education services  

When a student is suspected of having a disability, they are referred to a 

multidisciplinary team called the Committee on Special Education (CSE) or 

Committee on Preschool Special Education (CPSE).    

 Special Note:  in the Buffalo Public Schools parents may hear reference to and 

interact with the SST/CSE.  This is because CSE teams also serve as Student 

Support Teams (SST).  Even though there are distinct responsibilities related to 

CSE and SST, they are commonly referred to using both titles.  

If a parent of a preschool child notices that their child is not developing skills such 

as walking, talking, or playing like other young children, they may first want to talk 

to their family doctor – they may be able to reassure the parent that young children 

develop at different rates and that their child may be within normal developmental 

scales.  If the doctor is concerned, or the parent is still not comfortable with their 

child’s progress, they may wish to make a referral to the Buffalo Public School’s 

Committee on Preschool Special Education (CPSE).  
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 If your 3 year old child received services from the Early Intervention Program 

and is in need of special education services, they will need to transition or 

move from the Early Intervention Program into the preschool special education 

program.  The Early Intervention official from Erie County must provide 

written notice to the Buffalo Public Schools CPSE that your child may be 

transitioning from the Early Intervention Program.  With your consent, a 

transition plan must be developed no later than 3 months before your child’s 

3rd birthday.  

If your school-age child is having academic and/or behavioral difficulties in school, it 

is recommended to first talk to their teacher.   All BPS offer supports for students 

within general education, such as, but not limited to universal academic and 

behavioral supports and Academic Intervention Services.  If child has not 

satisfactorily responded to the supports and services that you, the teacher, and the 

principal have put into place, your child may have a disability that affects their 

learning.  To find out whether your child has a disability, you can refer your child to 

the Committee on Special Education (CSE) at your child’s school.  

A referral is a written statement asking that the BPS evaluate your child to 

determine if they need special education services.  This written statement is 

addressed to the Chairperson of the CSE at your child’s school or the school 

principal. You will have the opportunity to meet with the school principal in 

order to discuss what additional supports may be offered in general 

education.  If you and the principal agree to the additional services offered or if the 

additional services that are offered provide the supports that your child needs in 

order to be successful in school, you will have the opportunity to withdraw the 

referral for special education evaluation.  If you do not agree to the additional 

supports or if your child does not respond successfully to what is provided, you 

always retain the ability to keep the referral for special education in place, and the 

process moves forward. In addition to parents, your child’s teacher or other 

professionals in your child’s school can request a referral to the CSE.    

2. CSE (Committee on Special Education) Individualized Evaluation – The SST will 

arrange for evaluation(s) of your child’s abilities and needs.  You will receive a 

form entitled Prior Written Notice, that will indicate what specific evaluations will 

be given to your child. Contact your child’s Student Support Team (SST) if you 

have questions or concerns relating to evaluations.  You need to sign consent for a 

Committee on Special Education Evaluation.  You may withdraw your consent in 

writing at any time.    

  

3. Determining Eligibility for Special Education – After the evaluation(s) are 

completed and information is collected, the Committee of Special Education, 

which includes parents/guardian of your child, special education teacher(s), 

regular education teacher(s), and other professionals (CSE Chairperson, social 
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worker, psychologist) meet to determine if and what special education services 

your child is eligible to receive.  

  

4. Individualized Education Plan – (IEP) The IEP is a written document that 

describes your child’s needs, the supports and services he/she will receive and 

their goals for the year.  The IEP will be developed at the CSE meeting.  You can 

request a copy of your child’s IEP at anytime from your child’s special education 

teacher, CSE/SST or Special Education Central Office 816-4746.  

  

5. Annual Review/Reevaluation – The CSE must review the IEP at least once a year 

(annual review) to see if the goals are being met and progress is being made. You 

should receive a written invitation at least 5 days before the Annual Review 

meeting.  Request the meeting be rescheduled or to participate by telephone if the 

date of meeting is inconvenient for your family.  BPS typically begins Annual 

Review CSE Meetings in the Spring.   

  

The child must be formally reevaluated at least every three years; however the 

program may be reviewed at any time.    

  

Parents are a very important part of every step in the process.  Parent 
involvement in the CSE Process is strongly encouraged.   

  

  

  

My child is struggling in school. Who do I contact to determine if he/she is in need of 

special education services?   

• Contact the Student Support Team (SST) or Principal at your child’s school.   

• Discuss your concerns and try to arrive at solutions.  

• If you feel an initial evaluation to Special Education of your child is necessary, you 

can submit a written referral to the SST Chairperson or the Principal at your child’s 

school to request an evaluation.  

  

My child is a special education student, but continues to have difficulty in school 

academically and/or keeps getting suspended.  What can I do to make sure he/she is 

receiving the services needed to help him/her make progress?   

• Contact the Student Support Team (SST) at your child’s school to discuss your 

concerns.   
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• If unable to resolve your concerns following consultation with the SST, you may 

submit a written request for a reevaluation to the educational or related services 

needs, including improved academic achievement and functional performance of your 

child.  This written request for a reevaluation should be submitted to the SST 

Chairperson or building principal.   

• Contact Parent Services at 816-4747 for further assistance.  

   

My child recently had a Committee on Special Education (CSE) meeting, and I 

disagree with the Committee’s actions. What steps can I take?   
    

As a first step you can express your disagreement by appealing the CSE recommendations 

through an Appeal Process. Make a written request for a District Level Appeal to:   

  

Central CSE District Appeal  
Room 204  

33 Ash St.  
Buffalo, NY 14204  

  

For additional information regarding your Parental Rights, please reference the Procedural 

Safeguards notice provided to you by Central CSE.  If you are in need of a copy of the 

Procedural Safeguards, please contact your SST or Parent Services at 816-4747.  

  

  

My child is in a smaller self-contained classroom receiving special education services 

and I would like to transfer him/her to another school.  What can I do?    

Contact or visit the Special Education Placement Office 816-4746 to submit a Transfer 

Application or CSE Central Office 816-4647  

  

  

My child is preschool age (3-5 years) and does not seem to be developing or learning 

like other children that age. Are there services or programs to help my child?   

Yes, preschool special education programs and services are available. Your child is entitled 

to a free educational evaluation to determine if an educational disability exists and a need 

for such services is, therefore, required. Contact:  

Committee on Preschool Special Education (CPSE) Office  
Room 210  
33 Ash St.  

Buffalo, NY 14204  
716-816-4745  
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My child attends a charter (or a non-public) school. Is he/she eligible for special 

education services? How would these services be provided?   

  

Yes, your child is eligible for special education services if attending a charter or non-public 

school. These schools, however, do not provide a full continuum of special education 

services, and therefore are not always able to fully implement a student’s IEP. At particular 

schools the services are provided by the Buffalo School District. It is the responsibility of 

the Buffalo School District Committee on Special Education to determine if your child is 

eligible for special education services. You should contact:   

• The Main Office or Coordinator for Special Education at your child’s school.  

• You may also contact Central CSE at 33 Ash St, Buffalo, NY, 14204, Room 203; or 

call 716-816-4746.   

  

  

If my child is evaluated and is found to be in need of special education services, will 

he/she always have to be considered “classified” and have to receive this service?   

No. Based on student needs and progress, the IEP must be reviewed and updated once 

yearly at an Annual Review meeting.   

A parent may request a reevaluation – the CSE must process the request immediately.  A 

copy of the request shall be forwarded to the building administrator within 5 days of its 

receipt by the CSE chairperson.   

A reevaluation is required:  

• every three years unless both parent and district agree that it is not necessary  

• whenever additional evaluation(s) are required  

• whenever declassification is considered  

• not more than once per year  

A parent can revoke the consent for Special Education Services at any time by submitting 

a written request to Central CSE 33 Ash St. Buffalo, NY 14204  
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My child has been receiving special education services, but is now graduating from 

high school. Will he/she be eligible to receive any of the services in his/her IEP when 

attending college?   

  

Yes, your child should keep a copy of his/her IEP and immediately share it with his/her 

assigned college advisor.   

He/she should contact the Disability Support Services office at the college. The college is 

not required to implement the IEP, but can make use of it as a reference to accommodate 

your child’s needs to the fullest extent possible.  

It is at this time that your child must fully understand the concept of “self-advocacy”, i.e.  

being able to discuss their disability and needs with support staff so that reasonable 

accommodations can be provided.  

  

My child’s CSE meeting is coming up. I would like someone to attend with me who 

can help me understand the process and represent my concerns. Who can I contact to 

assist me?   

You may request information on obtaining a parent advocate or knowledgeable parents to 

help you. For information contact:          

• Coordinator for Parent Services at Central CSE 816-4747  

• Parent Network of WNY 332-4170  

  

We have just relocated to Buffalo and my child is a special education student. What is 

the process to register him/her? Please visit:  

Central Registration Center  

33 Ash St,  

Buffalo, NY 14204  

  

  

Depending on your child’s level of special education services as specified in his/her 

Individualized Education Plan, you will go to General Education Registration/ Main Office 

(716-816-3717), or the Special Education Placement Office/Room 119 (716-816-4746).  

Be sure to bring birth certificate, proof of residency, updated immunization record, & 

physical exam report dated within one year.  
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 Resources and Online Supports for   

Parents and Families of Children with Disabilities  

  

Local  

• Parent Services Central BPS Central CSE 33 Ash Street, Buffalo, NY 14209 816-4747  

Vanessa Guerra vguerra@buffaloschools.org   

• Parent Network of WNY 1021 Broadway St, Buffalo, NY 14212         (716) 332-4170       

http://www.parentnetworkwny.org/  

  

• Adult Career and Continuing Education Services-Vocational Rehabilitation 

(ACCESSVR formally known as VESID)  508 Main Street  Buffalo, NY 14202  1-888-

652-7062 www.aces.nysed.gov/vr  

State  

• www.nysed.gov – New York State Education Department  

• NYS Special Education http://www.p12.nysed.gov/specialed   

• NYS Special Education Publications www.p12.nysed.gov/specialed/publications/  

• Part 200 Regulations of the Commissioner of Education (Updated  

10/07):www.p12.nysed.gov/specialed/lawsregs/part200.htm  

• Parent’s Guide to Special Education in NYS for Children Ages 3-21 

www.p12.nysed.gov/specialed/publications/policy/parentguide.htm  

• “Guide for Determining Eligibility and Special Education Programs and/or Services 

for Preschool Students with Disabilities” 

http://www.p12.nysed.gov/specialed/publications/preschool/guide/home.html  

• Office of People with Developmental Disabilities (OWPDD) Front Door Office WNY 1-

800-437-6310 

Provides services for children and adults with a documented developmental disability.  

Individuals with autism, deaf-blindness, intellectual or neurological disabilities, 

orthopedic or physical impairments, epilepsy and cerebral palsy may qualify.   

  

• Erie County MH Edward Rath Building County Office Building Room1237 716-858-

8530 95 Franklin St. Buffalo, NY 14202 
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National  

• www.nichcy.org – National Dissemination Center for Children with Disabilities  

• www.napcse.org – National Association of Parents with Children in Special Education   

• www.disability.gov -- federal government website for comprehensive information on 

disability programs and services in communities  

• http://translate.google.com – free online translation service that instantly translates 

words, phrases, or entire documents from English to:  

  

Afrikaans, Albanian, Arabic, Armenian, Azerbaijani, Basque, Belarusian, Bengali,  

Bulgarian, Catalan, Chinese (simplified), Chinese (traditional), Croatian, Czech, Danish,  

Dutch, Estonian, Filipino, Finnish, French, Galician, Georgian, German, Greek, 

Gujarati, Haitian Creole, Hebrew, Hindi, Hungarian, Icelandic, Indonesian, Irish, Italian,  

Japanese, Kannada, Korean, Latin, Latvian, Lithuanian, Macedonian, Malay, Maltese,  

Norwegian, Persian, Polish, Portuguese, Romanian, Russian, Serbian, Slovak, Slovenian,  

Spanish, Swahili, Swedish, Tamil, Telugu, Thai, Turkish, Ukrainian, Urdu, Vietnamese, 

Welsh, Yiddish  
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Parent Involvement  

  

• Participate in Buffalo Public Schools’ Special Education Parents Advisory 

Committee (SEPAC) monthly meetings.  SEPAC members are made up of parents, 

foster parents or guardians of children with special needs, receiving Special Education 

Services in the Buffalo Public Schools.  SEPAC provides support to parents, 

grandparents, & foster parents of students with special needs, identify district problem 

areas at specific schools and seek remedies working with the cooperation of staff and 

makes recommendations to the Board of Education’s Program.   

Contact Vanessa Guerra, Coordinator of Parent Services, Central CSE 716-816-4747  

https://www.buffaloschools.org/Page/83977  

  

• Attend your child’s IEP meetings.  If it is difficult to attend, contact your child’s 

Student Support Team or teacher at their school to arrange for a phone conference or 

to request that the meeting be rescheduled for a more convenient time.  

  

• Attend workshops relating to special education through Parent Network of WNY. 1021 

Broadway Street Buffalo, NY 14212 332-4170 or visit them at 

http://www.parentnetworkwny.org/   

  

• Become a CSE Parent Member Volunteer – Special Education Parent Services 

continues to prepare parents of students with disabilities to be active and informed 

members of the Committee on Special Education (CSE).  We are seeking parents who 

are knowledgeable, involved in their child’s education, and advocate for their children 

as well as for fellow parents of children with disabilities.  CSE Parent Members 

collaborate with and assist in the recommendation of services for students referred to 

the CSE.  Parents of a child receiving Special Education services who are interested in 

serving as a Parent Member of the CSE please contact Coordinator of Parent Services 

for Central CSE at 816-4747.  Certification training will be provided.    

  

• Participate in Buffalo Public School District Parent Coordinating Council (DPCC).   

Wendy Mistretta, Ph.D. 

District Parent Coordinating Council (DPCC), President 

wendy.mistretta@live.com 

(716) 316-6023  

http://www.buffaloschools.org/SpecialEd.cfm?subpage=548
http://www.buffaloschools.org/SpecialEd.cfm?subpage=548
https://www.buffaloschools.org/Page/83977
http://www.parentnetworkwny.org/
http://www.parentnetworkwny.org/
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BPS SPECIAL EDUCATION CONTACT INFORMATION  

  

Special Education Main Office………………………………………………………………...816-4746  

Special Education Placement Office………………………………………………………….816-4905  

Special Education Records……………………………………………………………………..816-4902  

Speech Services…………………………………………………………………......................816-4405  

Related Services (OT, PT, Vision, Hearing, Technology)…………………………………………………..816-4738 

Parent Services for Students with Disabilities……………………………………………..816-4747  

Charter/Non-Public CSE Teams………………………………………………………………816-4906  

Preschool CSE Teams…………………………………………………………………………….816-4745  

District Central CSE/Appeal Team……………………………………………………………816-4709  

Agency CSE Teams………………………………………………………………………………..816-4957  

Section 504/ADA Services………………………………………………………………………816-3640  

Transportation……………………………………………………………………………………..816-4895  

Attendance………………………………………………………………………………………….816-3593  

Home Instruction/Medical Leave…………………………………………………………......816-3106  

Language Assessment Center…………………………………………………………………..816-3989  

Board of Education Operator……………………………………………………………………816-3500   

 



  

 

Page 27 of 27  

  

Notes 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


